
 

Duncan   Cran   Elementary   School  
8130   89th   Avenue   
Fort   St   John,   B.C.   V1J   5S5  

Griff   Peet-   Principal  
https://duncan.prn.bc.ca/ Janny   Lavoie-   Vice-Principal  
https://www.facebook.com/sd60dc/ 250 787-0417   phone  

250   785-1581   fax  
Monday   August   31,   2020  
 
Dear   Parents/Guardians,  
 
Welcome   back   to   Duncan   Cran   Elementary   School.    On   behalf   of   the   staff,   we   would  
like   to   say   how   excited   we   are   to   see   all   our   students   and   families   as   we   start   our   school  
year.    We   have   been   receiving   a   number   of   questions   regarding   opening   day,   school  
supplies   and   procedures.   Hopefully   this   newsletter   will   help   to   address   your   questions  
and   put   you   somewhat   at   ease   for   start-up.  
  
We   understand   that   families   and   students   may   be   anxious   about   coming   back   to   school.  
Please   remember   that   we   have   your   best   interest   at   heart   and   we   are   confident   that   we  
will   restart   safely.   
  
Closed   Campus :    Duncan   Cran   Elementary   School   will   be   a   closed   campus   as   per  
District   protocol.    This   means   that   there   will   not   be   any   user   groups   in   the   school   at   any  
time.   Staff   will   have   access   to   the   building   on   the   weekend   for   school   business   only  
(planning   and   preparation).   Family   members   will   not   be   in   attendance   while   staff   are   in  
on   the   weekends.   Parents   who   wish   to   meet   with   teachers   or   administration   must   call  
and   book   an   appointment.   This   is   to   restrict   additional   adults   in   the   building.   Please   call  
or   email   directly.   If   you   need   to   pick   up   your   child   for   an   appointment,   please   contact   the  
office   and   we   will   arrange   for   your   child   to   meet   you   outside   at   the   designated   time.  
  
First   Day   Procedures:     School   will   begin   for   grade   1   to   grade   6   on    Thursday,  
September   10th   from   8:45-10:45.   Please   expect   an   email   or   phone   call   from   your  
child’s   teacher   and   class   number   on   September   9th.    Upon   arrival   on   Thursday,  
students   will   line   up   near   the   playground   with   their   teacher   and   be   taken   into   the   school.  
Staff   will   be   circulating   to   ensure   that   all   students   find   their   teacher.   
  
Please   note:    As   we   are   unsure   of   the   configuration   of   the   school   at   this   time   (we   are  
not   sure   which   families   have   moved   in   or   moved   away),   your   child   will   be   assigned   this  
teacher   until   Friday.    At   that   time,   we   may   have   to   do   some   shuffles   if   there   are  



 
fluctuations   in   registrations.    All   staff   will   work   together   to   make   your   child   feel   safe,  
secure   and   supported.  
Dismissal   on   the   first   day   will   be   at    10:45   a.m .   
 
Please   make   sure   that   you   use   the    Daily     Health   Check    every   day   to   ensure   your  
child/children   are   healthy.   This   form   is   provided   at   the   end   of   this   newsletter.  
  
Kindergarten :    Kindergarten   students   will   be   on   a   gradual   entry.    The   kindergarten  
teachers   will   be   calling   all   families   on    Wednesday,   September   9 th    and   Thursday,  
September   10 th     to   review   the   schedule   for   each   child.    Full   day   kindergarten   begins   on  
Thursday,   September   17 th .    A   more   specific   timetable   is   provided   at   the   end   of   this  
newsletter.  
  

Safety   Procedures  
The   School   District   Health   and   Safety   Department   have   been   working   tirelessly   this   
summer   to   ensure   that   all   protocols   and   safety   procedures   are   in   place   to   keep   students  
and   staff   safe.    Earlier   last   week,   Superintendent   Mr.   Stephen   Petrucci   sent   out   a   parent  
letter   via   MyEdBC   outlining   the   Restart   Plan   and   Safety   Procedures.   This   document   can  
be   found   at   the   following   link:  
Stage   2   -   K-12   September   2020   Restart   Plan  
 
Daily   Health   Check:    Attached   at   the   end   of   this   letter   is   a   Daily   Health   Check.   This  
checklist   is   to   be   used   daily   to   ensure   that   everyone   that   comes   into   our   school   will   be  
healthy.    Any   indication   that   a   child   or   staff   member   is   sick,   means   they   need   to   stay  
home.   
 
Learning   Groups/Cohorts:   
In   accordance   with   the   Ministry   of   Education   and   the   BC   Public   Health   Officer,   we   are  
dividing   our   students   and   staff   into   cohorts   of   no   more   than   60   people.   Students   within  
their   cohort   do   not   need   to   maintain   physical   distance.   When   interacting   with   staff   and  
students   outside   of   their   cohort,   physical   distancing   will   be   required   and   masks   must   be  
worn   when   physical   distancing   is   not   possible.   
 
Frequent   Handwashing:    Students   and   staff   will   be   required   to   wash   their   hands  
frequently   (upon   entering,   before   breaks   and   after   breaks,   when   going   to   the   gym,   the  
library   or   bathroom   etc).   
 
Masks:    Masks   are   not   required   for   elementary   students   but   will   be   available   if  
requested.  
 

 

https://www.prn.bc.ca/wp-content/uploads/sites/2/2020/08/SD60-Stage-2-K-12-Restart-Plan-August-25-2020.pdf


 
If   your   child   becomes   ill   while   at   school,   you   will   be   phoned   for   immediate   pick  
up.   
  
School   Fees :   The   School   Board   has   approved   our   school   fees   for   the   2020-2021   year  
as   well   as   the   School   bell   schedule.    We   ask   that   fees   be   paid   by   October   1 st .    Please  
see   the   school   fee   table   along   with   the   bell   schedule   below.  
Cultural   fees   help   to   offset   the   cost   of   all   the   cultural   performances   and   art   residencies  
that   will   be   held   in   2020-2021.  
  

Grade   Level:  Supplies:  Cultural  
Fee:  

Technology  Total   Cost:  

Kindergarten  $20  $10  $0  $30  

Grade   1-5  $0  
Students  
purchase  
their   own  
supplies.  

$10  $0  $10  

Grade   6  $0  
Students  
purchase  
their   own  
supplies.  

$10  $35  
Insurance  
Charge   for  
Grade   6:   As  
per   board   

$45  

  
2020-2021   Bell   Schedule:  

8:40   a.m.  Warning   bell  

 8:45   a.m.  Class   begins   (110   Minutes)  

2:50   p.m.  Dismissal  

 

Before   school   supervision   begins   at   8:25.   After   school   supervision   ends   at   3:05.   

 
End   of   day   dismissal   will   be   at   the   regularly   scheduled   times.   Classrooms   will   be  
encouraged   to   dismiss   from   outside   on   nice   days   to   assist   in   traffic   flow   through   the  
school.  
  
  



 
Meals   Program:    Duncan   Cran   will   be   offering   a   school   meals   program   starting   on  
September   21st.   Menus   will   be   coming   home      by   September   14 th ,   so   please   watch   for  
them.    All   directions   will   be   included   in   the   menu   paperwork.    This   is   a   successful  
program   provided   for   by   the   district   and   we   look   forward   to   providing   this   option   for   your  
families.  

 

Friday,   September   11 th    will   be   a   full   day   for   students   in   Grades   1-6.   Please   remember   to  
pack   a   lunch,   a   water   bottle   and   inside   shoes.   We   encourage   all   families   to   label   all  
items   to   help   the   children   keep   track   of   their   shoes,   clothing,   lunch   kits,   and   backpacks.  
If   you   are   interested   in   purchasing   any   labels   as   a   fundraiser   for   the   school   PAC,   please  
look   at   the   following   link.  

Labeling   is   a   great   way   to   make   sure   no   one's   stuff   goes   missing.  

Visit    www.DuncanCran.lovablelabels.ca    to   place   your   orders!  

Your   order   will   be   mailed   directly   to   you   and   shipping   is   FREE!  

 

We   hope   you   are   all   as   excited   as   we   are   for   the   upcoming   school   year.   Enjoy   your   last  
week   of   summer   holidays!  

 

  
Sincerely,  
 
 
Griff   Peet         Janny   Lavoie  
Principal         Vice-Principal  
 
 
 
 
 
 
 

 

http://www.duncancran.lovablelabels.ca/


 
 

General   School   Supply   Lists  
We   are   providing   these   lists   of   general   supplies   a   bit   early   so   parents   have   more   time   to  
prepare   for   the   upcoming   school   year.   Each   teacher   from   Grades   1-6   will   send   out   a  
more   specific   list   during   the   first   week   of   school   in   September.  
 
Kindergarten:  
Backpack  
Lunch   Kit  
Water   Bottle  
Inside   Shoes  
Kleenex  
There   will   be   a   $20   charge   for   Kindergarten   supplies   at   the   start   of   the   school   year.  
 
Primary:  
Backpack  
Lunch   Kit  
Water   Bottle  
Inside   Shoes  
Pencils  
Erasers  
Crayons  
Markers  
Glue   Stick  
Pencil   Crayons  
Scissors  
Pencil   box   or   bag  
Kleenex  
 
Intermediate:  
Backpack  
Lunch   Kit  
Water   Bottle  
Inside   Shoes  
Pencils   
P  
ens  
Pencil   Crayons  
Glue   Stick  
Scissors  
Erasers  
Ruler  
Pencil   box   or   bag  
Kleenex  



 
 

 

 



 

 
 
 
 



 

 
 
 
 
 

 
 

 



 

Daily   Health   Check  
Each   day,   you   must   go   over   this   Daily   Health   Checklist   prior   to   sending  
your   child   to   school.  

 
 



 
Month   Ahead   for   Parents  

September   
Duncan   Cran   Elementary   School  

 
Monday   Tuesday   Wednesday   Thursday   Friday  
Aug   31   Sept   1   2  

 
3   4  

 
 
 

7   8  
School   Opens  
Staff  
Orientation  

9  
School   open  
Staff  
Orientation  

10  
School   starts   
8:45-10:45   a.m.   
 

11  
Full   Day   for  
Grade   1-6  
 
 

14  
School   Meal  
Menus   sent  
home  
 

15   16   17  
First   Full   Day  
for  
kindergarten   

18  
 
 
 

21  
School   meals  
program   begins  

22   23   24   25  
Provincial   
Pro-D   Day   
School   Closed  

28   29   30      
 
 
 

 

 


